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Principal’s Welcome Message

Welcome to Al Maharat Private School — Abu Dhabi (APS). A proud member of International Community
Schools (ICS).

“It is with great joy and deep gratitude that | welcome you to Al Maharat Private School.

At Al Maharat, we are more than a school. We are a
family rooted in the core values of Integrity, Care,
Excellence, and Respect. These values shape everything
we do — from how we greet students in the morning to
how we plan lessons, celebrate achievements, and
support every learner’s unigue journey.

As a school, Al Maharat Private School is proudly focused
on nurturing the whole child. We aim to develop not just
academic excellence, but also character, creativity, and
confidence. Our approach is grounded in inclusivity,
innovation, and strong community partnerships—
ensuring that each child feels safe, seen, and supported
every single day.

With over 30 years of international leadership experience,
| have worked across diverse schools in the UK and UAE,
including as a Founding Principal in Sharjah and a senior
leader in several outstanding Abu Dhabi schools. My
mission has always been to build schools where students
love to learn, teachers are empowered to grow, and
families feel deeply connected.

As a mother and grandmother myself, | understand the trust you place in us. That trust is sacred. | promise
to lead with compassion, clarity, and commitment—ensuring your children are not only well-educated but
also well-cared for and truly happy.

| invite you to join us in this exciting new chapter as we work together to shape a future full of opportunity,
belonging, and excellence for every student. | look forward to meeting you in person.”

Warm regards,

CLeods

Christine Woods
Principal
Al Maharat Private School
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Why Chose APS?

Your child’s education is one of the most important decisions you will make as a parent. You need
to carefully consider a school’s reputation, location, facilities, and most importantly, the quality of
its students and their individual development.

As a member of the highly respected International Community Schools, our school is dedicated to
meeting the needs and aspirations of students from a variety of cultural backgrounds by
cultivating an environment that fosters inquisitive minds and a love for learning.

Our comprehensive approach to education focuses on academic excellence through high-quality
teaching, personalised student support services, and a variety of extracurricular activities. We
offer an innovative UK curriculum that is designed to develop your child’s intellectual skills,
confidence, and cultural awareness.

At Al Maharat Private School, we believe that a strong foundation in the British curriculum is
critical for learners' success. The UK's rigorous and high-quality education system has a long
history of excellence and is known for producing well-rounded and highly skilled graduates who
are prepared to succeed in an increasingly competitive global environment.

We care about a values-led education and seek to encourage learners to grow and develop their
personal and interpersonal qualities. A variety of initiatives, designed to instill values in learners,
have been rolled out across APS, with teachers, learners and parents all actively involved.

& SCHOOL VALUES

DREAM ACHIEVE

Motivated and ambitious Confident in ourselves Take on challenges and
setting high standards and our abilities to learn risks, try different methods
and expectations for and grow and overcome obstacles

ourselves and others
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School Facilities

Early Years Indoor Play Area

APS features a spacious indoor play area that greatly supports Early Years development. It
provides a safe, all-weather space where children can build physical strength, develop motor skills,
and engage in imaginative, interactive play. This environment also fosters social interaction,
communication, problem-solving, and emotional confidence.

ICT Facilities

Our school values the role of modern technology in enriching teaching and learning through
interactive lessons, access to global information, and personalised learning opportunities. It plays
a vital role in developing digital literacy, critical thinking, and problem-solving skills—essential for
future academic and career success. To support this, we provide three fully equipped ICT labs and
an iPad trolley, all with safe and secure internet access.

Science Laboratories

At Al Maharat, learners are empowered to bring classroom concepts to life through engaging,
hands-on experiences in our modern, well-equipped science laboratories. These dynamic learning
spaces inspire curiosity, foster critical thinking, and promote scientific inquiry as students explore,
experiment, and solve real-world problems. By actively applying their knowledge, learners deepen
their understanding of scientific principles and develop a lifelong appreciation for how the world
around them works.

Music and Art Facilities
Our two well-equipped art studios and dedicated music studio offer learners a vibrant,

inspiring environment to explore and nurture their creative talents. These spaces are designed
to encourage self-expression, experimentation, and artistic growth through a wide range of
materials, instruments, and techniques. Whether painting, sculpting, composing, or
performing, students are supported in discovering their unique artistic voice and developing
confidence in their creative abilities.

Sports Facilities
At our school, we promote active, healthy lifestyles by providing excellent sports facilities that

support physical development and personal growth. Our climate-controlled multi-purpose
sports hall offers a year-round space for various indoor sports, while our full-size football field
hosts interschool matches and sports days, encouraging teamwork, skill-building, and
sportsmanship.

We also have a gymnastics studio which supports physical activity, creative expression, and

cultural appreciation. It helps students develop coordination, balance, flexibility, and strength
while promoting physical fitness and healthy lifestyles.
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The canteen facility provides healthy and nutritious snacks and drinks for our learners during
break times. All food items are prepared and kept in a hygienic environment, following
international standards of health and safety.

Inclusion

We have an inclusion classroom in each phase of the school (Early Years, Primary and Secondary).
These spaces promote a sense of belonging, encourage empathy, and help all students develop
respect for individual differences. By learning alongside peers with diverse needs, students build
stronger social and communication skills, while those requiring additional support benefit from
tailored strategies within a supportive environment. Inclusion across all age groups also reinforces
the school’s commitment to equity, diversity, and preparing students for a more inclusive society.

Medical Services

The school boasts a hygienic medical facility that meets all regulatory requirements. Our
dedicated Nurses are on hand to provide first aid when any injuries or illnesses occur. To
ensure the health of our learners, regular medical checkups are conducted as well as a close
working relationship with the Department of Health, Medical Services, and Primary Health
Care Section. All medical incidents are handled promptly and with the utmost care.

Library

The library offers a rich and diverse collection of books, periodicals, and multimedia resources
that cater to all ages and interests. Designed to inspire a love of reading and lifelong learning,
it provides a welcoming space where students can explore literature, conduct research, and
broaden their knowledge across a wide range of subjects. With regularly updated materials
and access to both print and digital resources, the library supports academic achievement and
fosters independent learning.

Secondary Student Common Room

Our secondary student common room is equipped with ping pong tables, chess boards, and
comfortable relaxation areas to support students’ well-being and social development during
their break times. This space provides a healthy balance between study and leisure,
encouraging students to unwind, build friendships, and develop important skills such as
strategic thinking and teamwork.

Prayer Rooms

We provide separate prayer rooms for male and female students and staff, recognising the
importance in supporting the spiritual well-being and cultural needs of our school community.
These dedicated spaces offer a quiet, respectful environment where students can practice
their faith, reflect, and find calm during their break times.
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APS and the UAE

National identity is very important in the UAE because it creates a strong sense of unity, pride,
and belonging among its diverse population. It connects citizens to their rich cultural heritage,
traditions, and values, helping to preserve the country’s unique history while supporting its
rapid development and modernisation.

Our school’s focus on national identity encourages social cohesion, respect, and loyalty, which
strengthens the community and national stability. It also motivates Emiratis to contribute
positively to society and promotes a shared vision for the future, balancing progress with
cultural preservation in a rapidly changing world.

The UAE has a clear vision set out in its National Agenda, with targets to improve the learning
process Below is our progress towards these targets:

Arabic Language Requirements

All learners are now required to study Arabic in accordance with the UAE Ministry of
Education regulations. Classes are tailored to meet the needs of both native and non-native
speakers, with the curriculum aligned to the Ministry’s syllabus. Students holding passports
from the following Arab countries are legally required to attend Arabic A for native speakers:
UAE, Egypt, Saudi Arabia, Kuwait, Qatar, Syria, Bahrain, Iran, Irag, Yemen, Oman, Mauritania,
Libya, Lebanon, Palestine, Jordan, Tunisia, Algeria, Morocco, Sudan, Somalia, Djibouti, and the
Union of the Comoros.

Moral Education

APS fully complies with the Ministry of Education’s curriculum standards, successfully integrating
the four pillars—character and morality, individual and community, cultural studies, and civic
studies—into its curriculum. Moral education is introduced during assemblies and reinforced
through classroom activities designed to deepen students’ understanding.

UAE Social Studies

The implementation of the UAE Social Studies program is well organised, with dedicated Social
Studies leaders, integrated curricula, appropriate assessments, and allocated timetable, all of
which meet expectations.

Other National Agenda Priorities

The National Agenda prioritises reading skills in both Arabic and English, alongside proficiency in
Mathematics and Science. Our new reading scheme is specifically designed to support these
priorities by enhancing literacy in both languages, addressing key areas of the UAE’s educational
goals.
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The British Curriculum

APS provides a curriculum which is based on the National Curriculum of England (also
commonly referred to as the ‘UK Curriculum’ or ‘British Curriculum’). We are a proud member
of Cambridge International Education and we are also a member of the British Schools Middle
East group (BSME).

British education has achieved a reputation for quality and is recognised and respected
around the world. One of the huge benefits is how transferable it is — learners can move
seamlessly from The National Curriculum as it is a set of broad and balanced subjects and
standards used by primary and secondary schools so children learn the same things, no
matter where they are in the world.

Key Stages
The curriculum is organised into blocks of years called ‘Key Stages’, divided into:
Early Years Foundation Stage (ages 3-5)

e KeyStage 1 (Years1-2)

e Key Stage 2 (Years 3-6)

e Key Stage 3 (Years 7-9)

e Key Stage 4 (Years 10 - 11)

e Key Stage 5 (Sixth Form)

Early Years Foundation Stage (EYFS)

This stage sets the standards for development and a love for learning which will remain with
the children throughout their time at school. We aim to develop each child to their full
potential by offering a play-based approach to learning and development, taking individual
interests, needs and learning styles into account. Our skilled Early Years staff provide children
with appropriate and exciting play and learning experiences to enhance their strengths and
support them to develop new skills.

The Foundation Stage is a warm and nurturing environment, where each child is valued and made
to feel safe and secure in their surroundings. We appreciate that this is often a family’s first
contact with formal schooling, so we always work with the whole family, building positive and
constructive relationships.

The areas of learning and development are broken into seven areas. There are three prime areas
which are particularly important for igniting children’s enthusiasm for learning:

e Communication and language

e Physical development

e Personal, social, and emotional development

This then leaves four specific areas through which the three prime areas are strengthened and
applied:

e Literacy

e Mathematics
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e Understanding the world
e Expressive arts and design

Our learners also participate in PE and music lesson, taught by specialist teachers.

At the core of our Foundation Stage, is the firm belief that every child and adult in the phase
feels happy and inspired. We consider every learner as an individual and provide a bespoke,
rich and varied curriculum that enables every pupil to thrive.

Key Stages 1 and 2 (Primary)

Our learners continue to build on the foundations that are established in Foundation Stage.
Through a rich, diverse and exciting curriculum offer, our children develop into well rounded,
confident learners pursuing ‘excellence’ in all that they do. Full-time, English-speaking
teaching assistants support learners in accessing all areas of the curriculum and reaching their
full potential. The continuous use of both formative and summative assessments guides
planning and teaching to maximise learning and help learners reach their full potential.

To ensure learning is meaningful and to increase opportunities for the application of
knowledge, skills and understanding in real-life contexts, teachers make links across the
curriculum wherever possible. Activities are planned and delivered to maximise first-hand
experiences and to respond to children’s learning strengths. Our curriculum is lively and
creative, consisting of the following core (English, mathematics and science) and
supplementary curriculum subjects (computing, art, music, physical education, Spanish (from
Year 5) and humanities).

Key Stages 3 and 4 (Secondary)

The UK secondary curriculum is taught through a broad and balanced programme that
continues to develop students’ academic, personal, and social skills. It is divided into Key
Stage 3 (ages 11-14) and Key Stage 4 (ages 14-16). In Key Stage 3, students study a wide
range of subjects, including English, mathematics, science, humanities, languages, and the
arts.

At Key Stage 4, students work towards nationally recognised qualifications, focusing on core
subjects and selected options based on interest or aptitude. Teaching is designed to be
inclusive, differentiated, and focused on developing critical thinking, independence, and real-
world application.

Assessment

The British curriculum is assessed through a combination of formative and summative
methods designed to monitor and support student progress at every stage. Formative
assessment occurs regularly within lessons and includes quizzes, classwork, observations, and
feedback, helping teachers identify students’ strengths and areas for improvement.
Summative assessments take place at the end of units or terms and often include tests,
projects, and written exams to evaluate overall understanding and mastery of subjects.
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In primary education, assessment is largely teacher-led and focuses on ongoing progress.
In secondary education, students undertake iGCSE (international General Certificate of
Secondary Education) exams at the end of Key Stage 4, which are nationally recognised
qualifications.

For advanced levels, students typically complete A-levels, which are assessed through a mix of
exams and coursework. Throughout, the curriculum encourages critical thinking, problem-
solving, and application of knowledge, with assessment designed not only to measure
achievement but also to support learning and development. This comprehensive approach
ensures students are well-prepared for further education and future careers.

Leadership Opportunities

In APS, we believe in the development of leadership qualities, and we provide each learner
with the opportunity to share class, year group or whole-school responsibilities. Through
value-based learning, we nurture organisational skills, co-operation, accountability, and team
spirit. In secondary, our prefects, Head Boy and Head Girl are a culmination of this, and they
represent our school with great pride.

ECAs

The school offers Extra-Curricular Activities (ECAs) twice a week, providing students with valuable
opportunities to explore interests beyond the classroom, develop new skills, and build positive
relationships. These activities play a key role in boosting student engagement, motivation, and
overall wellbeing. For some students, ECAs also serve as a form of academic or social
intervention—targeted clubs or support groups can reinforce learning, build confidence, and offer
personalised help in a more relaxed setting. Whether it's sports, arts, academic support, or
leadership activities, ECAs enhance the school experience and contribute to the personal and
academic growth of all learners.

Parental Engagement

We are committed to working closely with parents by sharing information through our weekly
class newsletter. Throughout the school year, we hold three formal parents’ evenings and
organise termly progress picnics where students showcase their learning. Additionally, we
maintain an open-door policy, encouraging parents to meet with teachers regularly to discuss
their child’s progress and next steps in learning.

Homework

Early Years Foundation Stage (EYFS)

Occasionally, EYFS learners may bring home consolidation work, usually in the form of a
worksheet, for you to assist them with. However, developing young children’s communication
skills is our top priority, so spending quality time talking and playing with your child is especially
important.
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Reading at home with your child every day is especially important because it lays the

foundation for strong language development during a critical stage of learning. Young children
absorb language quickly, and daily reading helps them hear the rhythm, sounds, and patterns of
English. It supports vocabulary growth, listening skills, and early comprehension in a calm, familiar
setting. For EAL learners, reading with a parent also bridges home and school language, builds
confidence, and makes learning English feel fun and safe. It's a powerful way to support both
language and emotional development.

Primary

APS provides mainly optional homework in primary to support students’ learning. We
encourage them to reinforce classroom teaching, promoting independent study habits, and
allowing students to explore topics at their own pace. This flexible approach helps reduce
stress while still encouraging academic progress. It also gives students the opportunity to
consolidate their understanding, practise key skills, and take ownership of their learning
journey.

The regular reading with your child during their primary years continues to help build
vocabulary, improve grammar, and develop listening and comprehension skills. It also allows
children to hear fluent English, which supports pronunciation and sentence structure. Most
importantly, it fosters a love of reading and learning that benefits their overall academic
progress.

Secondary

Homework becomes more important in secondary school as it helps students develop
essential skills for independent learning, time management, and personal responsibility. As
subjects become more complex, homework provides an opportunity to consolidate classroom
learning, practise key concepts, and prepare for assessments. It also allows teachers to assess
understanding and provide targeted support. Regular homework builds study habits that are
crucial for success in exams such as GCSEs and prepares students for the expectations of
further education and adult life.

The recommended amount of homework for secondary students varies by age, but generally
we suggest:

e KeyStage3(Yrs7-9):
Around 45 to 90 minutes per day, spread across different subjects.
e KeyStage4 (Yrs 10 - 11):
Around 1.5 to 2.5 hours per day, especially as students prepare for iGCSE exams.

These recommendations may vary depending on student ability, and upcoming assessments.
The key is maintaining a balanced workload that supports learning without causing stress or
burnout.

If your child experiences difficulty completing homework assignments the parent should
communicate directly with the teacher.
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Procedures for Assigning Class Placement

Class Sizes

Class sizes are carefully managed to support effective learning, with a maximum of 25 learners
per class in FS1, FS2, and Year 1; up to 28 learners per class from Year 2 to Year 4; and a
maximum of 30 learners per class in Years 5 through 10.

The School carefully chooses classes for students to ensure they have a personalised and
meaningful learning experience. Class placements are based on a range of factors, including
academic ability, learning needs, language proficiency, and social development. Teachers and
leaders collaborate to group students in ways that support both progress and wellbeing. For
example, students needing additional support may be placed in smaller groups to receive
targeted instruction, while others may be offered enrichment opportunities.

This thoughtful approach helps every student feel included, challenged, and supported—
creating an internal school experience that is tailored to their individual strengths and needs.
We believe strongly in the importance of well-balanced class groupings — we want children to
work within a heterogeneous environment in order to benefit from the diversity of
backgrounds, abilities and personalities inherent in an international school setting.

Information & Communication Technologies

Internet Use at School & Wi-Fi Access

Learners have age-appropriate, filtered access to the Internet to conduct research and
communicate about academic topics. Access to online resources can support individual and
group projects, collaboration, and the exchange of ideas.

Use of the APS network is a privilege extended to learners who act in an ethical,
considerate, and responsible manner. Abuses of the Internet, including participation in chat
lines; accessing personal email; plagiarising the work of others; trespassing in another
learner’s space; displaying or downloading information or images that are offensive,
dangerous and/or objectionable; and sharing personal information, may result in loss of
internet access privileges. Violations may also lead to disciplinary actions.

Learners and parents should understand that, while safeguards are in place, it is impossible
to completely control the content of the information obtained online. Faculty members and
IT personnel do their utmost to monitor learners' online activity.

Academic Honesty Policy

If a learner is found to have presented the work of another (including Al generated work) as
their own, he/she will be required to re-write the assignment. Parents will be notified, and a
record of the infraction will be maintained. Further offenses will have serious consequences.
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The School Day

School Timings
The school day for all students starts at 7.30am with the playing of the national anthem.

Dismissal time on Monday to Thursday is 12:40pm for FS1 and FS2 and 2:30pm for Yr 1-Yr 10
(3:30pm on ECA days). On Fridays all learners are dismissed at 11.50am.

School gates open at 7:15am. The school cannot supervise learners before this time or after
2:45pm (12noon on Fridays). Learners must be under parental supervision while on school
premises before and after these times.

School Scheduling

The school has designed timetables that provide consistent structure, a variety of subjects and
skills, and overall balance. Students’ timetables will be sent home at the end of the second
week, allowing the school time to ensure everything runs smoothly and make any necessary
adjustments.

Attendance

School attendance is incredibly important because it directly affects a student’s learning,
progress, and long-term success. Regular attendance ensures that students fully access the
curriculum, build strong foundations in key subjects, and keep up with new learning. It also
helps children develop routines, build friendships, and gain confidence in social and academic
settings. Frequent absences can lead to gaps in knowledge, lower achievement, and increased
anxiety about returning to school. Good attendance supports not only academic performance
but also emotional wellbeing, helping students feel connected, supported, and prepared for
the future.

However, there are times when absence is unavoidable and parents are expected to email the
absence email address (absence@almaharatschools.com) when their child is absent from, or

will be late to school.

ADEK (Abu Dhabi Department of Education and Knowledge) approves student absences only
for specific, legitimate reasons. Acceptable reasons include:

1. Medical reasons — Iliness or medical appointments, supported by a medical certificate.
Parents are urged to schedule medical, dental and other appointments after school
hours or during vacations.

2. Family emergencies — Such as the death of a close family member (proof may be
required).

3. Religious observance — For official religious holidays or events.
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¥ aplall Obleall Guwsas


mailto:absence@almaharatschools.com

Parent - Learner Handbook

) 7 almaharat
@ it seoor

4. Official government appointments — Such as passport renewal, visa processing, or
court appearances (with documentation).

5. Participation in official events — Including competitions, sports, or educational events
approved by the school or government.

6. Serious personal or family matters — Considered on a case-by-case basis, often
requiring school principal and ADEK approval.

7. Travel for urgent matters — Only if deemed essential and approved in advance by the
school and ADEK. All learners are expected to abide by the school schedule and
attend school on the days before and after vacations.

Unapproved or extended travel, holidays during term time, and repeated absences without
valid documentation are not acceptable and may result in formal action. Attendance below
94% —including absences related to extended holidays and time off during Ramadan—are
cause for concern. The school is required to report attendance to ADEK, and this data is
recorded, monitored, and included in termly reports to keep parents informed of their child’s
engagement.

Punctuality

Punctuality is crucial for students because it sets a positive tone for learning, supports routine,
and shows respect for the school community. Arriving on time helps students settle, focus,
and fully engage from the beginning of the lesson. Being late means missing important
instructions, introductions, or learning objectives, which can lead to confusion and gaps in
understanding.

Walking into class after it has started also disrupts the flow of teaching and distracts both the
teacher and classmates. Over time, repeated lateness can affect a student’s academic
performance, confidence, and relationships with peers and teachers. Punctuality builds
responsibility and prepares students for the expectations of further education and the
workplace.

Early Pick Up

Students may only leave during the school day in exceptional cases, with prior approval from the

¥ aplall Obleall Guwsas

Principal and advance notice to reception. To ensure safety and minimise disruption, early pick-up

is not permitted during the final 30 minutes of the day—2:00pm to 2:30pm (Monday—Thursday)

and 11:20am to 11:50am (Friday).

Late Pick Up

Late pick-up creates challenges for both the child and the school. Children may feel anxious or
unsettled, while staff are required to supervise beyond hours, affecting schedules and after-
school activities. Parents must come into school to sign for their child and provide a reason for
the delay. Timely pick-up supports student wellbeing and smooth school operations.

School Procedures for Following up on Absence/Lateness

Absence: Automated emails are sent to parents each day a student is absent, regardless of
whether a notification has been received. If no explanation is provided by email, the school will
also follow up with a phone call on the day of absence.
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Lateness: Students are officially marked late once registers close at 7:40am. After this time,
parents must accompany their child into school to complete a late slip stating the reason for
lateness, which will be recorded in the student’s attendance record.

The formal escalation process for attendance and punctuality issues includes email warnings,
formal letters, and parent meetings with the Principal. In severe cases, the school may decide
not to promote the student to the next year or may refuse re-enrolment altogether.

Celebrating Good Attendance and Punctuality

e Our school mascot, Cookie the Bear, is awarded each week during assembly to the
class with the highest overall attendance. Cookie then spends the week in the winning
classroom, learning alongside the students and celebrating their success.

o Certificates for good attendance and punctuality are awarded at the end of each term
to recognise individual commitment and consistency.

e We also track attendance targets and celebrate improvements, encouraging all
students to aim high and take pride in their progress.

Change to Regular Home Transportation
If parents wish to collect their child from school instead of using their regular bus transportation,
they must call the school reception before 2:00pm (or before 11:20am on Fridays).

In cases where a student is to go home with another child, the school must receive prior
communication from both families to ensure proper authorisation and student safety.

School Uniform

At APS, we believe that our school uniform promotes a sense of equality, belonging, and
school identity. It helps reduce distractions and social pressure related to clothing, allowing
students to focus on their learning. Uniforms encourage discipline, set a professional tone for
learning, and prepare students for future environments where dress codes may be required.
Wearing a uniform also helps ensure students are easily identifiable, which supports safety
and security on campus. Overall, school uniform contributes to a respectful, unified, and
focused school environment.

Daily Uniform Requirements

All learners are expected to wear the correct school uniform and maintain good grooming.
Parents will be contacted if a student arrives in incomplete or inappropriate attire. PE uniform
may only be worn on days when students have PE lessons or a sports ECA. While kandoras
and abayas are culturally respected, they should not be worn at school unless for special
occasions with prior approval. This ensures consistency with the uniform policy, promotes
equality, and supports a focused, respectful learning environment.

15 | Page

almaharat
FRIVATE SCHOOL



Parent - Learner Handbook

)( ulmahuﬁrat
. . FR]V’TESCH,DL

aplall Gllmall dwsas

Policy Guidelines for Learner Dress, Appearance and Grooming

e Boys' hair should be neatly cut and trimmed. Dramatic hairstyles and/or hair colors are
not permitted.

e Nail polish and make-up cannot be worn by female learners.

e Jewellery - only one pair of studded earrings are permitted.

e Shoes should be black and clean at all times.

e Hoodies, ball caps, or fashion hats of any description cannot be worn in the school
building at any time.

e All uniform should be labeled with the student’s name. The school will not be
responsible for lost clothing.

All students are required to attend school in the correct uniform each day. Parents will be
contacted directly if a student arrives without wearing the proper uniform. Any student who
receives three uniform infraction warnings may be asked to remain at home until the issue is
resolved.

School bags: Learners should use a school bag that can be carried on their backs safety.
Trolley bags should be avoided as they pose a health and safety risk (especially on buses).
Students should take home only those books they need for homework each day and reading
books. According to ADEK guidelines, bags should not exceed 5-10% of the learner’s weight.

Stationery: Please make sure primary and secondary students bring a pencil case every day
containing a pencil, a blue/black handwriting pen, an eraser, and a ruler. Secondary students also
need to bring a scientific calculator — their teacher will give them the required specifications.

Purchasing a Uniform
Uniform can be purchased directly from the school.

=3 AL MAHARAT PRIVATE SCHOOL

. PRIVATE SCHOOL

CORE UNIFORM FS1 - YEAR 6 ‘GIRLS’ PE UNIFORM -UNISEX ALL YEARS

CORE UNIFORM YEAR 7-10 GIRLS

CORE UNIFORM FS1 - YEAR 6 ‘BOYS'

CORE UNIFORM - YEAR 7-10 ‘BOYS’ | I
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Healthy Eating
APS is a healthy school. This is essential because it supports students’ physical health, mental
wellbeing, and academic performance. Nutritious food provides the energy and concentration
needed for effective learning and helps reduce fatigue, mood swings, and behavioural issues.
Establishing healthy habits at a young age also encourages lifelong wellness and reduces the risk of
obesity, diabetes, and other diet-related illnesses. A whole-school approach to healthy eating—
through nutritious canteen options, packed lunch guidelines, and education—promotes a positive
culture where students learn to make informed food choices and understand the connection
between diet and overall wellbeing.

Water
Each child must bring to school a refillable water bottle with their name printed on it every day.

Lunches and Snacks

Bringing a healthy packed snack/lunch to school is an important part of supporting students’
learning and wellbeing. A balanced lunch should include items such as fruits, vegetables, whole
grains, lean proteins, and water, while avoiding high-sugar snacks, fizzy drinks, and processed
foods. Healthy eating habits not only improve concentration and mood but also help develop
lifelong skills in making positive food choices. Parents play a key role in this by preparing lunch
boxes that are both appealing and nourishing, contributing to a supportive school environment
focused on student health.

Students in Yr2 and above, may purchase their healthy snacks/lunch from our school canteen.

Birthday Celebrations

At APS, we recognise and celebrate the special significance of a child’s birthday. Parents who
wish to send small gifts for their child’s classmates are kindly asked to avoid including any
edible items, including birthday cakes, due to food allergies and intolerances. Suitable gift
options include items such as books or stationery. To make the day even more memorable, the
birthday child is welcome to wear non-uniform clothing to school.

Invitations to birthday parties may only be sent via school if all learners in the class are
invited. If you plan to invite only a few learners in the class, we request that you do this
directly with their parents via email or phone. Classroom teachers or other staff members at
APS are not permitted to assist handing out individual invitations to a select few, due to the
fact this can cause upset amongst learners and create uncomfortable and awkward situations
within the community. School personnel are not permitted at any time to provide private
contact details of any learner or families due to confidentiality.
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Parent Communication

Effective communication between home and school is essential for supporting student success. It

builds a strong partnership between parents and educators, ensuring that everyone works

together to meet each child’s academic, social, and emotional needs. Open, consistent

communication helps parents stay informed about their child’s progress, behaviour, and upcoming

events, while also allowing them to share insights or concerns with the school. When parents and

teachers collaborate, students feel supported, more confident, and are more likely to stay

engaged in their learning. Strong home—school communication also fosters trust, mutual respect,

and a shared commitment to each child’s development.

Methods of Communication:

Method

Generally Used For:

Expectations:

Teacher Email

Direct contact between teachers and
parents - usually around organisational
issues.

Response within 24 hours - even if
it is a holding email.

Absence Email

Parents to inform the school when their
child is absent and the reason for the
absence.

Parents to inform the school
before 7:30am in cases of sickness.
Parents to give 7 days notice for
any planned absences.

Administration
Email

Contacting the relevant departments
regarding specific requests e.g.
accounts, HR etc.

Response within 24 hours - even if
it is a holding email.

Telephone Call

Direct parental contact to school
reception where a quick response is
required.

Conversation to be professional,
polite and respectful.

SMS

Urgent, short message to parents.

Plain and clear language used.

Face to Face
Meeting

Longer communication, scheduled in
advance, where it would be more
appropriate to meet in person.

To take place in a quiet
environment with a clear agenda
for the meeting so both parties can
be prepared.

Online Meeting

Parent-Teacher Consultations or
Parental Workshops.

Punctual, planned, time-bound and
recorded. Branded presentations
are clear to follow.

Parent Portal -

Generic Principal Circulars for a group

Branded format.

curriculum standards.

Orison of parents.
Learning Reporting to parents on student Trackers are updated on a weekly
Ladders attainment and progress against basis. Termly reports are

personalised and professionally
written.
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Telephone
To contact the school please call reception at 02-205-9000. Please remember that teachers are
unable to take phone calls during class time. Your message will be relayed to them and they will
return your call at their first opportunity.

Escalation Process

If there are any educational issues that a parent would like to address, they must do so by first
contacting the homeroom teacher or subject teacher directly. This will ensure that such issues are
resolved in a timely manner. Any situation where an issue cannot be resolved with the teacher,
then the matter should be referred to the Head of Section or Head of Department. Finally, if the
matter remains unresolved, the issue should be referred to the Principal.

Social Media
General communications about upcoming events and videos and photos of activities on
campus are shared regularly via our APS Instagram account and our Facebook Page.

Internet Access on Campus
For parents who wish to access the APS Wi-Fi network while on campus, usernames and
passwords are available at reception in the administration building.

Change of Contact Details

It is imperative that the school has current details of your address, email, telephone number
and mobile number(s)and emergency contacts. The accuracy of this information is vital in the
case of an emergency. At the start of the school year we will send an Emergency Contact Form
home with your child. Please return this form as quickly as possible. It is your responsibility to
update this information as soon as there are any changes.

Withdrawing from School

All notices of withdrawal must be in writing to the Registrar. The school requires a minimum of
two weeks' notification of withdrawal. Parents are responsible for completing the online
Transfer Certificate (TC) request. In the event of outstanding books, fees or fines, the school
will not release records nor issue a Transfer Certificate.

Parent Engagement & Involvement

Parents are warmly encouraged to take an active role in school life by participating in coffee
mornings, workshops, and various special events held throughout the year, including progress
picnics. In addition to these informal opportunities, parents can become more formally involved
by joining the Parent—Teacher Committee (PTC) or even serving as a school governor, helping to
shape and support the school's ongoing development.

Termly Reporting

At the end of each term (3 terms a year), parents receive a Learning Ladders Report of their
child’s attainment and progress in all areas of learning.
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Parent/Teacher Conferences

These meetings are an important part of our educational programme and provide an opportunity
for parents, teachers and learners to discuss and reflect upon progress. There are three formal
conferences at the beginning of every term, which give parents the opportunity to ask questions
about their child’s previously published Learning Ladders Reports.

Additionally, parents are invited to schedule individual meetings with teachers at any time.
Please contact them via email to arrange a time. Individual appointments will generally be
scheduled before or after school.

In the case of an emergency, if you need to speak with a teacher urgently or pass a message to
your child, please contact the school office in the first instance and they will be able to assist
you. Please do not go directly to the classroom during school hours as this disrupts in-class
learning. Please also avoid discussing your child when other learners or parents are present.

Appointments with the Senior Team

The Principal and Senior Leadership Team are happy to meet with parents to discuss general
or specific topics. Please note that in the case of specific learner concerns, it is expected that
the appropriate staff member has already been contacted. Please contact the school’s
executive secretary schedule an appointment (executivesecretary@almaharatschools.com).

Health and Safety

The health, safety and well-being of our learners is of paramount importance. The school is in
full compliance with all governing authorities and undergoes regular inspections. All parents
will receive information about the Health and Safety and the Child Protection policies at the
start of the school year and shared on the school website.

Safeguarding at APS

We have a robust safeguarding policy in place that helps to ensure the protection of all students
and to provide a safe and supportive learning environment. We take safeguarding very seriously
and have trained staff who are designated safeguarding leads. These staff members are
responsible for managing safeguarding concerns and ensuring that all students are protected from
harm.

Our school has a number of procedures in place to keep students safe, including:
e Carrying out background checks on all staff and volunteers.
e Providing regular safeguarding training for all staff.
e Providing a safe and secure environment for all students.
e Having a clear and confidential reporting procedure for students, staff, and parents.
e Keeping a close eye on students who may be at risk of harm or neglect and taking
action if necessary.
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We encourage all parents to familiarise themselves with our safeguarding policy, which can

be found on our school website. If you have any concerns or questions about safeguarding, please
do not hesitate to contact any member of the Safeguarding Team. Together, we can help to create
a safe and supportive learning environment for all of our learners.

School Clinic

Two registered and licensed nurses are on duty during school hours. They are here to assist
pupils who become ill or injured during the day and coordinate the care and management of
learners with chronic ilinesses. Parents are required to complete the medical forms sent
home at the beginning of the year and to keep the nurses informed of medical problems
that might affect the learners at school or have a bearing on his/her academic work.

Should your child become ill, the school will attempt to contact you or, if you are not
available, your emergency contact. You are required to collect your child within an hour. It is
imperative that we have updated emergency contact information and that someone is
always available by phone, in the event we need to contact you due to iliness or an
emergency.

Medication

The Department of Health has strict regulations in administering medications at school.
Medication must be prescribed by a doctor for acute or chronic conditions or be required in
an emergency situation. Prescribed medication consent forms must be completed by the
prescribing doctor and parents for each acute illness and annually for chronic conditions.

Medication must be in the original container and have clear and comprehensive instructions
for administration and dosage. The parents should hand over such medications directly to
one of the nurses. Students should never carry their own medication, unless agreed by the
principal.

An emergency medication consent form must be completed annually at the beginning of each
school year for all learners. Parents are responsible for collecting any unused medication when
the course of treatment is complete, the expiry date has been reached and/or at the end of the
school year. The school Nurse will alert parents as needed.

lliness
Learners suffering from fever, diarrhea or vomiting may not return to school until they have
been fever or episode free, without the aid of medication, for 24 hours.

At times the medical advice provided to families may be at variance with the school’s
recommendations. In all cases the school nurse is the final arbiter and, if necessary, in discussion
with the Principal, will signal when a child is allowed to return to school.

Allergies
Parents must inform teachers and the school nurse if their child has any allergies. If prescribed
medication is needed, it is essential that the school nurse is fully informed. APS is a nut-free
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school due to allergy concerns. Please ensure that lunch boxes do not contain nuts or nut
products (such as Nutella or nut-based cereal bars). Any food brought for sharing must also be
free of nuts to protect students with allergies. Staff working directly with affected learners
receive training in the use of Epipens to manage severe allergic reactions safely.

Evacuation & Lock-Down Alarms and Drills

The campus is equipped with a two-tone alarm system to ensure a swift response in
emergencies. In line with Civil Defense regulations, evacuation and lockdown drills are
conducted regularly to familiarise students with safety procedures.

Evacuation: When the evacuation alarm sounds, all learners and visitors must exit the building
calmly and promptly via the designated routes. Once outside, they should go directly to their
assigned assembly point for an attendance check. Silence and strict adherence to instructions
are essential during these drills.

Lockdown: When the lockdown alarm is activated, teachers must immediately lock classroom
doors and guide learners and visitors to move out of sight and take cover. Absolute silence and
stillness must be maintained until the all-clear is given.

Supervision of Learners

During school hours learners are fully supervised by APS staff. Before or after school hours,
parents and/or adult guardians must supervise their child/children, keeping them in sight at all
times.

Bus Regulations
Any learner riding a school bus must observe the following agreements:

« demonstrate respect for the driver, the conductor and other passengers.

e must be seated with a buckled seat belt at all times.

 use a calm voice and kind words towards adults and peers while on the bus.
o keep the bus tidy and not dispose of rubbish on the bus.

e not eat or drink on the bus

Each bus has a conductor who monitors learner behaviour. Any incidents of inappropriate
behaviour will be reported to parents by the conductor or transport manager. After three such

incidents, the learner will be suspended from the bus for one day, and parents will be responsible
for arranging their child’s transport to and from school for that day. In cases of severe incidents or
repeated behaviour problems, the Principal will review the situation and may take further action,

including permanent removal from the bus service.
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Security

The APS campus is secured 24/7 to ensure the safety of all individuals, buildings, and grounds.
Security guards have access to telephones for emergencies, and all entrances, hallways, and
public areas are monitored by CCTV in line with ADEK policy. For safeguarding reasons, CCTV
footage cannot be shared with parents.

All APS staff wear ID cards at all times, making them easily identifiable to students and parents.
Each family is issued two parent ID lanyards, which must be worn while on campus.

Visitors without school-issued IDs must sign in at reception, leave their ID with security, and
wear a visitor pass during their stay. This protocol helps maintain a secure and easily monitored
school environment.

Payments

. ®
| DirectSohoo!

We are now a cashless school, with all payments being made through the Direct School
Application, including fee, uniform and canteen payments. Students should not bring money into
school under any circumstances, unless approved by the principal.

Fees

Fees need to be made termly (3 times a year) in advance of the term starting. They can now be
paid in easy installments through the Direct School App using Tamara. This flexible option has
been introduced to support families in managing payments more conveniently.

Student Behaviour

At APS, we hold high expectations for all children in both their academic work and behaviour. We

believe that a welcoming, nurturing environment fosters positive behaviour and respectful

relationships, where children treat one another with kindness and care. Our inclusive setting

supports every child in developing a sense of responsibility for their actions and encourages them

to consider the wellbeing of others. We place great value on the strong partnership between home,

school, and the wider community, recognising its vital role in helping our students grow into

thoughtful, responsible individuals.

Our General Principles

o We organise the indoor learning environment so that it has a positive impact on
behaviour in terms of space, access and choice of activities.
o We take a positive and consistent approach towards managing children’s behaviour.
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e We handle issues of behaviour in ways appropriate to the child’s stage of
development and level of understanding. This may be ‘time out’ of the immediate
situation with support or comforting.

e We encourage appropriate behaviour in all interactions with children and staff and show
that good behaviour is valued.

e We encourage children to be aware of the setting’s routines and procedures.

o We establish clear expectations and boundaries for behaviour, appropriate to the
children’s level of understanding.

e We record all significant incidents relating to behaviour on our behaviour log.

« We identify and implement strategies that encourage positive behaviour.

o We deal with negative behaviour at the earliest opportunity.

« We set a positive example and behave in a polite, courteous manner at all times.

o We give praise to pupils where appropriate for being helpful, polite, kind and for
academic effort and achievement.

¢ We show each other mutual respect and call each other by their correct title.

o We use praise specifically related to the children’s action or behaviours.

o If appropriate, we refocus the child’s attention on another activity.

o We focus on activities and routines to encourage sharing negotiation co-operation.

e We encourage responsibility in caring for others and the environment (helping with
tidying/watering plants/setting out activities/handing out drinks, snacks and
equipment).

e We encourage positive behaviour through play and learning activities (circle time/
stories/role play/puppets).

 We model appropriate behaviours in different contexts.

e We consult with the children to draw up rules for behaviour within the setting.

¢ We involve parents in establishing rules for appropriate behaviour.

e We help the children to understand the consequences and effects of their behaviour

on others.

Golden Rules

There are 5 Golden Rules on display in all classrooms. These are of a broad and general nature
and apply to many situations. These rules will be referred to regularly during assemblies and
reinforce the behaviour which the school values.

Our golden rules are:

1. We are positive, polite, and friendly to everyone

2. We always do our best

3. We are always considerate and respect others

4. We look after our belongings and take proper care of school property and
equipment.

5. We listen carefully to our teachers and friends

24 | Page



Parent - Learner Handbook
¢ clmaharat
*  ablall ohlaall wsao
Searching, Screening and Confiscation
School staff can search a pupil for any item if the learner agrees. The principal and staff authorised
by them have statutory power to search pupils or their possessions without consent, where they
have reasonable grounds for suspecting that a pupil may have a prohibited item. Prohibited items
are:

® Knives or weapons

e Alcohol

e |llegal drugs

e Stolen items

e Tobacco & cigarette papers
® Fireworks

Also, any article that the member of staff reasonably suspects has been, or is likely to be used:

e To commit an offence
e To cause personal injury to, or damage to the property of, any person (including the
student)

The principal and authorised staff can also search for any item banned by the school rules which
has been identified in the rules as an item which may be searched for eg: a mobile phone.

If it is necessary to search a pupil the search will be carried out by a member of staff that is
the same gender as the pupil being searched; and there must be a witness (also a member of
staff) and, if possible, they should be the same gender as the pupil being searched. There is an
exception to this rule. A search for a pupil can be carried out by a member of staff of the
opposite gender only where they believe that there is a risk of serious harm if the search is
not conducted immediately.

Rewards System
All staff will encourage and reward good behaviour. Students who demonstrate good behaviour
will be recognised through verbal praise, privileges, and rewards. These include:

e Personal praise and encouragement, including an explanation as to why you are
pleased.

e Stickers.

e Dojo points.

e Learner of the week certificate.

e Sheikh Zayed Vision and values weekly certificates.

e Arabic Learner of the week.

e Referral to Phase Leaders/Principal for praise.

e Classroom rewards or privileges.

e Public recognition in Special Mention assembly.

e Talking and reporting to parents.
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e Attendance awards and certificates.
e Sharing breakfast with the principal.
e Fun trips and visits.

e Treasure chest tickets.

Sanctions

In the vast majority of cases, incidents of inappropriate behaviour are dealt with
successfully by the class teacher who uses verbal warning systems before issuing a
sanction.

Sanctions used by staff:

e Moving to sit alone for the rest of a session.
e Loss of playtime or lunchtime.

e Removal from their learning.

e Time out.

e Phone calls home to parents.

e Exclusion from an activity or specific area.

Sanctions used by the principal in exceptional circumstances:

e Exclusion from an external school activity (e.g. trip or visit).
e Exclusion from school for a period of time in line with ADEK.
e Permanent exclusion in line with ADEK.
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APS Telephone:

+971 (0)2 2059000

Email Addres

ses:

Principal : Christine Woods

principal@almaharatschools.com

Head of Early Years (FS1 - Yrl) : Shona Gregson

g.shona@almaharatschools.com

Head of Primary (Yr2 —Yr6) : Sandra McKay

m.sandra@almaharatschools.com

Head of Secondary (Yr7 —Yr10) : Waala Mohamed

m.waala@almaharatschools.com

Head of MoE: Marwa Abdulkader Lazek

headofmoe@almaharatschools.com

Head of Inclusion, Wellbeing and Safeguarding :
Georgina Nel

n.georgina@almaharatschools.com

Social Worker : Jehan Baghdadi

b.jehan@almaharatschools.com

Nurse’s Office

nurse@almaharatschools.com

Registrar : Shaimaa Farid

admissions@almaharatschools.com

Accounts : Ahmed El Moghazi

m.ahmed@almaharatschools.com

Manager of school Operations : Sami Bahaeldin

schooloperations@almaharatschools.com

Absence Reporting

absence@almaharartschools.com

Campus Location

Al Maharat Private School
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Al Maharat Private School is located in Khalifa City B in Shakhbout City, Abu Dhabi-
UAE- Plot No:1, Street No.1, Community No: 80.
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