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Almaharat Private School Admissions Policy

Policy Statement

Almaharat Private School is committed to providing an inclusive, fair, and transparent admissions process
for all applicants. The school welcomes applications from students of all nationalities and backgrounds and
does not discriminate on the basis of race, nationality, gender, religion or belief, language, disability, medical
condition, social background, or additional learning need. Admissions procedures are implemented in line
with ADEK requirements and reflect the school’'s commitment to inclusive education and equitable access.

The purpose of the admissions process is to establish the most appropriate year placement for each
student, understand the student’s strengths and needs, and ensure that effective transition and support
arrangements can be planned from the outset. Where assessments, observations, or meetings are used,
these are undertaken to understand student needs and support placement; they are not used as a pass/fail
barrier to admission. The school is committed to ensuring that admissions decisions are made in the best
interests of the child, supporting both wellbeing and successful access to learning.

Principles of Admission

Admissions are fair, transparent, and clearly communicated to parents.
The process is child-centred and intended to support successful school entry and transition.
Assessment activities are used to understand learning, developmental, pastoral, medical, and language
needs.

e The school is committed to supporting all learners, including Students of Determination and students
with additional learning needs.

e Reasonable adjustments and appropriate accommodations will be made during admissions interactions
and assessments where required.

e Decisions on admission and placement are made in line with school capacity, student wellbeing, and the
provision that can reasonably be put in place.

Registration Requirements

To complete registration, parents must submit the required documents and complete school enrolment
procedures within the stated timeline. Required documents may include:

Completed school registration/application form

Student birth certificate

Student passport and visa copy, where applicable

Emirates ID for the student, or approved undertaking where applicable
Parent passports, visas, Emirates IDs, and contact details

Recent passport-sized photographs

Previous school report(s)

Transfer certificate, where required under ADEK regulations

Medical records and immunisation records in line with Abu Dhabi requirements
Any relevant specialist, diagnostic, or support reports

Signed parent-school agreements and declarations required by the school



Original documents may be requested for verification. Parents must ensure that all information submitted is
complete, accurate, and up to date. Delays in submitting required documentation may affect the completion
of enrolment.

For transfer certificates, parents must provide the required attestations in accordance with ADEK and
Ministry requirements, depending on the country from which the student is transferring.

Admissions Process
Stage 1: Application

Parents submit an application to the Registrar/Admissions Team. At this stage, the school collects basic
student and family information, the preferred year group, previous school details, and any initial information
shared by parents about language, medical, developmental, or learning needs. The Admissions Team
acknowledges receipt and advises parents of the next steps.

Stage 2: Review of Documents

The school reviews the information and documents provided by the parent. This typically includes previous
school reports, transfer or school history information, medical information and immunisation records,
background information relevant to wellbeing, learning, language, or support needs, and any existing
specialist or clinical reports, where available.

The purpose of this review is to develop a clear understanding of the student’s prior learning experience,
current needs, and any support or transition arrangements that may be required. Parents are expected to
provide complete and accurate information so that the school can plan appropriately and safely.

Stage 3: Assessment and Interaction
Early Years

Applicants in Early Years attend a group observation session in which staff observe the child’s interaction
with peers, adults, and the learning environment. The focus is on transition readiness, communication, social
interaction, engagement, and general developmental profile in a supportive setting. Parents also complete a
parent questionnaire to provide further background and developmental information.

Years 2-3

Applicants for Years 2—3 complete an internal assessment. This is used to understand current attainment,
learning profile, and any areas where support or transition planning may be required. It is not a pass/fail
assessment and is not used to exclude students.

Years 4-10

Applicants for Years 4-10 complete a CAT4 assessment. CAT4 outcomes are used to understand the
student’s learning profile, strengths, and areas for support, and to help the school plan appropriate provision
and transition arrangements. CAT4 results are not used as the sole basis for deciding whether a student
may join the school.

All Phases

Across all phases, applicants attend a face-to-face interview with the relevant Phase Lead. This meeting
supports placement decisions, provides an opportunity to build a fuller picture of the student, and allows the
school and family to discuss the student’s educational history, wellbeing, and support needs in a constructive
and collaborative way.



Where required, accommodations will be made during any assessment or interaction to ensure equitable
access for students with additional learning needs.

Stage 4: Additional Review (if required)

At any point during the admission process, additional review steps may be implemented to better
understand a student’s previous learning, possible learning barriers and school accommodations required
for effective support. These may include:

A trial day

Additional observations

Review by the inclusion team or pastoral team

Specialist input or review of external professional reports
Further meetings with parents and relevant school staff

This stage is used to ensure the school fully understands the student’s needs and can plan appropriate
support. It is a supportive stage intended to inform provision, transition planning, and reasonable
adjustments, not to create a barrier to admission.

Stage 5: Decision

Offer of placement
Conditional offer with agreed support arrangements
Further review required

Where an offer is made, the school will confirm the year placement, any transition arrangements, and the
documents and fees required to complete registration. Where a conditional offer is made, the conditions will
relate to agreed support, documentation, transition planning, or the provision of updated information, and will
be explained clearly to parents.

All decisions are communicated clearly to parents, including any support arrangements or next steps
required.

Students of Determination / Additional Needs

Almaharat Private School is committed to inclusive admissions and to identifying the support a student may
require in order to access learning successfully. During the admissions process, the school may review
reports, meet parents, observe the student, and seek specialist information so that support can be planned
appropriately from the point of entry.

Assessments and observations for Students of Determination or students with additional learning needs are
used to identify support needs, appropriate accommodations, and suitable transition arrangements. They
are not used as a pass/fail mechanism or as a basis for excluding a student from admission. Where
assessments form part of the admissions process, the school will make reasonable accommodations so that
the student can participate appropriately.

Parents are encouraged to share all relevant information, including clinical, medical, developmental,
educational, and therapy reports, so that the school can consider provision carefully and plan support in
partnership with the family. If a student is enrolled, the school will use this information to inform transition
planning, classroom strategies, and, where applicable, a documented learning plan or other support
arrangements.

The school works in partnership with parents to determine appropriate support and ensure a successful
transition into the school environment.



Admission and support planning decisions are based on the school’s ability to meet the student’s needs
through reasonable adjustments, available provision, specialist input where appropriate, and safe and
suitable placement within the school setting.

Where the school is unable to meet a student’'s needs after careful consideration, this will be managed in
line with ADEK procedures, including formal notification. Any such process will be handled in accordance
with ADEK requirements, including communication with parents and submission of the required notification
within the stated timeline.

Year Placement

Students are placed in the appropriate year group based on age, in line with ADEK regulations and cut-off
dates, previous schooling and the last successfully completed year group, curriculum continuity and transfer
history, and exceptional placement considerations permitted by ADEK where applicable.

The school will place students in the year group that corresponds to ADEK requirements unless a permitted
exception applies. Assessment information may support understanding of a student’s profile and transition
needs, but it does not replace ADEK year-placement rules.

Re-enrolment

Existing students are re-enrolled annually in accordance with ADEK requirements, subject to completion of
the school's published re-enrolment process and applicable fee payment requirements. The school will
communicate re-enrolment timelines clearly to parents each year.

To secure a place for the following academic year, parents are required to complete the re-enrolment form or
online process by the stated deadline, ensure required contact and student information is current, and pay
the applicable re-enrolment deposit in line with school and ADEK requirements.

Re-enrolment supports continuity of placement and transition into the next academic year. Where updated
medical, learning support, or safeguarding information is relevant, parents should provide this in a timely
manner so that support arrangements can be reviewed and updated.

The school has the right to refuse re-enrolment on the basis of ongoing behaviour or safeguarding concerns
in the case where the school has tried everything within their capacity to help address the concern including
requesting help from the parents. In such a case parents would have been made aware of the issue
previously and would have been requested for additional support to help address the concern. If they cannot
come to an agreement with the school, the school maintains the right to refuse re-enroliment.

Withdrawal of Placement

An offered or confirmed place may only be withdrawn in the following circumstances:

e The parent does not complete enrolment or re-enrolment procedures within the published timeline,
including submission of required documentation

e |t is established that the application or admission was obtained through fraudulent or materially
misleading information

Any withdrawal of placement will be handled fairly, documented clearly, and communicated to parents in
writing.



Fees and Refunds

A registration fee/deposit is payable to secure a place. In the current school process, this is AED 1,000 and
is treated in line with school and ADEK requirements. This serves as an admin fee and is non-refundable.

General school fee refunds are managed as follows:

e Fees paid before the start of the academic year are refundable, less the non-refundable registration fee,
where applicable

e Once the student has started attending, refunds are calculated in accordance with the school’s approved
fee and refund arrangements

e The re-enrolment deposit is refundable only in cases permitted under the school’s approved practice,
such as transfer outside Abu Dhabi/UAE where applicable under school rules

The school will communicate fee and refund arrangements clearly to parents at the point of offer and
enrolment.

Roles and Responsibilities

e The Registrar/Admissions Team manages applications, document collection, communication with
families, and coordination of the admissions process.

e The Phase Lead conducts interviews, supports placement discussions, and contributes to decisions
about transition and support needs.

e The Inclusion Team supports review of applications where additional needs are identified, advises on
accommodations and provision, and helps plan transition arrangements.

e The Senior Leadership Team oversees admissions decisions, ensures compliance with
requirements, and reviews cases requiring additional support planning or formal notification
procedures.

Record Keeping and Parent Communication

The school maintains accurate admissions records and communicates clearly with parents throughout the
admissions process. Parents will be informed of next steps, documentation requirements, placement
decisions, and any support-planning measures arising from the admissions review. Where relevant, records
relating to additional learning needs will be maintained in accordance with ADEK expectations.

Policy Review

This policy is reviewed annually, or earlier where required by changes in ADEK regulations or school
practice.
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